



























































1. S6 diing ky vin ban dén

Ngay | S6 |Tac|S6,ky| Ngay | Tén loaiva trich yéu ngi Ponvi | Ghicha
dén | dén | gia | hidu | thing dung van ban hoic
van nam nguwoi
bian |van ban nhéin
OREORECORC), () (6) () (8)
2. Bdo céo tinh hinh gidi quyét viin ban dén
Tir ngdy.....thang....ndm.... dén ngdy.....thang....nim
Téng s6 van ban:
S6 lugng vin ban da xir ly:
S6 luong vin ban chua xir ly:
STT| S6 | Tén loai, s6, ky hiéu, | Pon vi/ Thoi | Tinh | S6, ky hiéu | Ghi
dén | ngay, thing, nim va | ngudinhin | han trang van ban cha
tac gia vin ban gidi giai tra 1oi
quyet | quyet
M1 @ 3) 4) () (6) @) (8)
3. S6 diing ky vin ban di
So,ky | Ngay | Ténloaivatrichyéu |Ngudi| Noi | Ponvi, S6 | Ghi
hiéu | thang noi dung vin ban ky nhin | ngwdisoan | luwgng | cha
vian nam van thao ban
ban vin bin
ban
) (2) ) “4) () (6) @) (8)




4. Bao cao tinh hinh van ban di S,

~\ \ 7 - A b Iy r oy, '-‘, ‘ ~ N . i
Tu ngdy.....thang....ndm.... dén ngay....thang.7;,ndm.....
M . ! :.(. N .

Téng s6 vin ban: e
S6,ky | Ngay | Ténloaivatrichyéu |Ngudi| Noi | Donvi, S6 | Ghi
hi¢u | thang ndi dung vin ban ky nhidn | ngwdisoan | lwgng | chi
vin nim van thao ban
bén vin ban
bin
) 2) 3) 4 (5) (6) ) (6))

5. Muc luc vin ban trong hd so

STT Sb, Ngay Tén loai va trich yéu ndi dung | S6lwong | Ghicha

ky hiéu | thang vian ban trang
van nam van
bin bén
1) ) 3) @ %) 6
6. Muc luc hd so
S, ky Tiéu d& hd so Thoigian | Thoihan | S6lweng | Ghichi
hi¢u hd tailiéu | bdo quin trang
SO
) )] 3) @ ©) (6)






